Raritan
Valley

COMMUNITY
COLLEGE

Office 365

For RVCC-Student & RVCC-Staff

ervices

STEPS

1. Login in Lion’s Den
Student: G#
Faculty/Staff: G#
Password: Current Lions Den

Password

# \the Lion’s Den

2. MyLion’s Den Tab
Go towards the right
Click on Office 365

Secure Access Login

user Name: [
Password: ||

Forgot Your Password?

Still need assistance?
Please call the MIS Helpdesk anytime 24/7
at 908-231-8811 or 908-526-1200 x7887,
or email helpdesk@raritanval.edu.

Lion's Den Videos
How to Log into Lion's Den

How to Register for Classes
How to Use the myRV Maobile App

Secure Access Login

poswort: [

Call The RVCC
Technical Support
and Information Line

~

Technology Services
| Raritan Valley Community College |
=

Office 365 EEx

Access to Microsoft Office 365111 Here you will find your WebMail, Calendar, M5-Office
365 and more.

Sign in with your G# account and Network password. je GO0099999@raritanval.edu

Click here to access Office 365.

Office 365

Access to Microsoft Office 36511 Here you will
365 and maoare.

Sign in with yvour G# account and Network pas:

Click here to access Office 365.

on campus: eXt.71887
off campus: 908-231-8811

email: helpdesk@raritanval.edu

For technical support and system status 24/7
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Raritan Valley Community College Office 365

Type your user name and password.

User name: | | Example Faculty/Staff: G#@raritanval.edu

Password: | |

Raritan Valley Community College Office 365

Type your user name and password.

User name: | G# | Students Type G#@stu.raritanval.edu

Password: | .......... |

Raritan Valley Community College Office 365

Type your user name and password.

User name: | G#@raritanval.edu | Faculty/Staff Type Gi#@raritanval.edu
Password: | semseeee |
Call The RVCC on campus: ext.71887
Technical Support off campus: 908-231-8811 For technical support and system status 24/7
Technalogy Services and Information Line email: helpdesk@raritanval.edu

Raritan Valley Community College
-
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Application Download and installation

‘ Click the Gear and Click Office 356 Settings |

Outlook  Calendar  People  Newsfeed OneDriv‘"es o3 ?
: ! Office 365 settings
@ NEW ma\‘ p Search mail and people g
INBOX CONVERSATIONS BY DATE Refresh
« All Unread Tome Flagged . .
Set automatic replies
4 Favorites
Inbox Display settings
Sent Items M
anage apps
Drafts geapp

Offline settings

4 Hemnandez, Juan

Inbox Change theme
e Optians
SentIrems T F i Ts Select an item to read
Deleted ftems show in this view. Click here 1o always select the first tam wt  Feedback
Junk Email
Notes
Call The RVCC on campus: ext.71887
Technical Support off campus: 908-231-8811 For technical support and system status 24/7
Technology Services and Information Line email: helpdesk@raritanval.edu

Raritan Valley Community College
-
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Application Download and installation

Click the Software Tab

OneDrive Sites Tasks

QOutlook Calendar People Newsfeed
Office 365 settingg |
Me
GO0217844@stu .ra
Software

Install and manage software.

Theme

Choose your own theme.

Start page

Change where you land when you sign in to Office 365

Notifications

Decide which notifications you see. Your changes will take effect next time you sign in.

Password

Change your password,

Call The RVCC
Technical Support
and Information Line

on campus: eXt.71887
off campus: 908-231-8811

email: helpdesk@raritanval.edu

~

Technology Services
=

For technical support and system status 24/7
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/& RVCC- powered by SunG: x | B Raritan Valley Communit, % | & SunGard Higher Educatio x/ﬂ Software x\_ - g
& - C 8 https;//portal.office.com/OLS/MySoftware.aspx @ =
u Office 365 Outlook Calendar People Newsfeed OneDrive Sites  Tasks . ol ?

©

Softwars

Office Office resources

Lync How do | locate my computer name?
Manage installs

OneDrive

I you don't have any installs left, you can deactivate an install on one computer and install Office on anether,

Tools & add-ins

De;k‘[gp setup COMPUTER NAME OPERATING SYSTEM INSTALLATION DATE
Phone & tablet IM-HP Micrasoft Windows T Home Premium 10/2/2014 Deactivate

Remaining installs available: 4

Install the latest version of Office

This will instal the following spps on your computer: Word, Excel, PowerPoint, OneNote, Access, Publisher, Outlook, Lync, InfoPath,

O EQQOEPIEROE

Word Excel  PowerPoint OneNote  Access  Publisher  Outlook Lync InfoPath
Language: Version:
‘ English (United States) v 32-bit (Recommended) Advanced

Note: Installing aditional languages on a computer that already has this version of Office doesn't count against your installlimit (5).

Review system requirements
Learn how to troubleshaot your Office installation

Install

401 PM
10/2/2014

e [ ER)

In the Office Page

Click Install to begin Download

Call The RVCC on campus: ext.71887
Technical Support off campus: 908-231-8811 For technical support and system status 24/7

enhuy smas and Information Line email: helpdesk@raritanval.edu



